SANDFORD ORCAS VILLAGE HALL (SOVH) COVID-19 RISK ASSESSMENT
Issue 1, 17th September 2020

Hirers and members of their group, SOVH Committee members and other volunteers, cleaners and contractors will all be in situations which might cause transmission of Coronavirus and so be at risk of contracting COVID-19. Those over the age of 70 and the clinically vulnerable are at increased risk.

· Hirers will be asked to comply with specific COVID-19 Additional Conditions of Hire  and will be provided with a copy of this risk assessment and other relevant documents. 
· Members of hiring groups will be able to access this risk assessment and other relevant documents through the SOVH page of the village website, and copies will be displayed in the SOVH.
· SOVH Committee members and other volunteers will be thoroughly briefed about all precautionary actions and requirements prior to re-opening and will be provided with a copy of this risk assessment. Those in particularly vulnerable groups will be asked to consider staying away from the SOVH.
· Cleaners and contractors will be expected to carry out their own activity-specific risk assessment in addition to being able to access a copy of this document on line and on display in the Hall.
· Only regular, known Hall users will be able to hire the Hall for the time being.

	Risk Identified
	Who May Be At Risk
	Measures Required to Mitigate Risk
	Notes

	Surfaces contaminated by people carrying virus.
	All users, SOVH Committee members, volunteers & visitors.
	· All users and visitors asked to stay at home if unwell.
· Hand sanitizer provided in entrance hall.
· Soap and paper towel available in toilets and kitchen.
· Regular cleaning schedule.
· Hirers required to clean touch points and other surfaces in entrance hall, main hall, billiards & snooker room, kitchen, toilets and store rooms, if used (details in guidance pack & posted in entrance hall) following hire, using products provided by SOVH.

·  Contractors will be admitted by a SOVH Committee member. Areas accessed by contractors will be cleaned prior to next use.
	· Stay at Home If Unwell signs prominently displayed.
· Regular checks and top-ups of sanitizers, soap and paper towel dispensers.
· Regular checks that bins have been emptied.
· Regular checks and top-ups of cleaning products.
· Check cleaning schedule if contractors need access.

	Aerosol / droplet transmission of virus.
	All users, SOVH Committee members, volunteers & visitors.
	· All users and visitors asked to stay at home if unwell.
· Social distancing to be practised  by all hall users.
· Hirers encouraged to maximize ventilation.
· Face coverings to be worn before entering the hall and must be kept on during occupancy unless there is a reasonable excuse for removal. 
· Catch It and Kill It bin and hand-washing / sanitizing reminders displayed.
· Regular cleaning programme.
· Users asked to avoid loud music and  raised voices.
	· Stay At Home If Unwell signs prominently displayed.
· Appropriate signage on display.
· Provide extra rubbish bin in main hall.

	Cleaning chairs.
	All users, SOVH Committee members & volunteers.
	· All chairs will be sanitized after each use.
	· 

	Difficulty of cleaning curtains.
	All users, SOVH Committee members & volunteers.
	· Window and stage curtains to be fully opened.
· Hand sanitizer available in main hall.
· Notice reminding users to sanitize hands before opening / closing curtains


	· Discussion needed with evening hirers: one person to handle curtains, hands to be sanitized before opening / closing curtains.

	Outside spaces – car park, & entrance steps: maintaining social distancing before entering SOVH.

Potentially risky litter dropped outside.
	Cleaners, SOVH Committee members & volunteers.
	· Social distancing notices on display.
· Mark out 2 metre distances at entrances.
· Regular  checks of car park and entranc area for litter.
· Plastic gloves and rubbish bags available for SOVH Committee members & volunteers to facilitate safe picking up & disposal.
	· Transitory lapses in social distancing (e.g. car park) are less risky
· Need to queue minimal
· Cleaners will have their own risk assessments and PPE.

	Entrance hall:
· Possible pinch point as people enter and use sanitizer, read notices, and enter main hall.
· Doors, handles and light switches in frequent use.
· 
	All users, SOVH Committee members & volunteers.
	· Give Way and dstancing signs in place.
· Touch points regularly cleaned.
· Hand sanitizer provided by SOVH.
	

	Kitchen:
· Possible pinch point
· Shared crockery & cutlery
· Handling food and drink
· Surfaces in frequent use.
	All users, SOVH Committee members & volunteers.
	· Hirers will be asked to encourage members of their group to bring their own refreshments.
· The number in the kitchen to be limited to two persons. NOTE: children under 12 are not allowed in the kitchen without an adult.
· Limit the amount of crockery and cutlery to be used.
· Each user group will be required to rinse off and to place all used crockery and cutlery in the dishwasher, and to set it running, using washing up powder / tablets provided by SOVH.
· SOVH Committee member or volunteer to empty dishwasher and to put crockery and cutlery away.
· Kitchen users to wear face coverings.
· Increased cleaning schedule.
· Hirers required to clean after use.
· Cleaning products provided by SOVH.
	· Refer to COVID-19 special Conditions of Hire.
· NB The kitchen is not currently available to hirers.

	Toilets:
· Access to toilets in sometimes confined entrance hall – difficult to maintain social distancing.
	All users, SOVH Committee members & vounteers.
	              One person at a time sign in  
              place .
              Regular cleaning schedule with  
              plentiful soap, paper towels &
              cleaning products provided by 
              SOVH.
· Hirers required to remove & dispose of all rubbish.
· Posters to remind users of 20-second hand washing advice.









	· Refer to COVID-19 special Conditions of Hire.

	Main Hall:
· Possible pinch point in entrance 
· Surfaces in frequent use
· Maintaining social distancing during activity or event
· Leaving after an activity/event
	All users, SOVH Committee members & volunteers.
	· Hirer required to maximise social distancing throughout hire.
· Regular cleaning schedule.  Hirers required to clean after use.  Cleaning products provided by SOVH.
· Hirer required to position furniture or arrange the room to facilitate social distancing.
· Hirers providing indoor sport or exercise required to follow guidance from relevant governing body and latest Government advice regarding their activity.
· At the end of the session, group members should leave with appropriate distancing via the exit identified on the occasion.
	· 

	Storage rooms:
· Possible pinch point when accessing chairs, tables & equipment
	All users, SOVH Committee members & volunteers.
	· Hirer to control accessing and stowing furniture to encourage social distancing.


	

	Cleaning of electrical switches and appliances.
	
	· Cleaning fluid not sprayed directly onto surfaces of electrical switches etc. 
· Cloths provided by SOVH
· Cleaners' schedule to include this point.
	

	Handling keys
	All users, SOVH Committee members, volunteers & Bookings Secretary.
	· Keys to be collected from and returned to the usual keyholder. 
· Each keyholder to sanitise keys before and after issuing them.
· 
	· SOVH to provide sanitising spray

	Handling cash.
	Bookings Secretary, Treasurer.
	· If BACS is not used, hirers must put payment into a sealed envelope with relevant identification of group. 
· Envelope to be posted through Treasurer's letter box, or in the black box, then quarantined for 72 hours.
· Cash payment on the day can be put into the Treasurer’s money box (no contact needed to insert) Treasurer only to have custody of the box and 72 hour quarantine to be observed.
	

	COVID-19:
· Positive occurrence, whether confirmed or suspected, within 7 days of SOVH use.
	All users, SOVH Committee members, volunteers & visitors.
	· Chairperson/ Vice Chairperson notified.
· Hall closed immediately for 14 days
· NHS Test and Trace notified & relevant advice followed.
· All SOVH Committee members and volunteers notified.  
· Cleaning company notified. 
· Any contractors notified.  
· All hirers notified and asked to have their register of contact details readied for NHS Test and Trace service. 

	· All hirers need contact details for Bookings Secretary or other SOVH Committee member.



This risk assessment completed and agreed by SOVH Committee on …................................................................
Please note that this risk assessment will be regularly reviewed and will be updated/amended as necessary.
